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0 MOpsi/IKe PACCMOTPeHNs 00pallleHUil TPaKIaH
B MBJIOY JC «Aunénymxka» r.Boarogoncka

1. O61mue moJI0:KeHUs

1.1. Hacrosimee Ilonoxkenue o mopsiake paccMoTpeHusi oOpamienuit rpaxnaadn B MBJIOY JIC
«Anénymka» r.Bonrogoncka (manee — YupexkaeHue) pa3paboTaHO B COOTBETCTBHH ¢ DenepabHBIM
3akoHOM OT 02.05.2006 Ne59 @3 «O mnopsiake paccMoTpeHusi oOpaieHuidl rpaxnaaH Poccuiickoit
Oenepanuny. [lomokeHneM  perynupyroTcs TMpPaBOOTHOIICHHS, CBS3aHHBIE C  peaiu3anuei
rpaxxaanuHoM P® 3akperuienHnoro 3a HuUM Konctutyuueir PO npaBa obparieHus B opraHbl MECTHOTO
CaMOYIPABJICHUS, YCTAaHABIMBACTCS MOPSA0K PACCMOTPEHMsI OOpaIleHUH I'paX/J1aH B aJMUHUCTPALIUIO
Yupexnenus.

1.2. Opranuzanus paboTsl ¢ oOpalieHus MU TpakIaH B a[IMUHUCTPALIUIO YUPEKIACHUS BEICTCS B
cootBercTBUM C¢ Koncrurynueir P®, denepanbHbiM 3akoHoM oT 27.07.2006 r. Ne 152-®3 «O
MEePCOHANBHBIX JaHHBIX», DenepanbHbM 3akoHOM OT 09 despans 2009r. Ne8-D3 «O6 obecneueHun
Joctyna K HMHGOpMaluu O JESTENbHOCTH TOCYJAapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOT'O
camoympasieHus», PenepanbHbiM 3akoHOM oT 27.07.2006r. Ne 149-®3 «O6 wunHdpopmanuuy,
MH(OPMAaLMOHHBIX TEXHOJIOTHAX U O 3aluTe HHPopMauu» 1 HacTtosmuM [lonoxennem.

1.3. YcranoBnennslit HactosmuM  [lomoskeHHMeM — MOPSJIOK  pacCMOTpEeHHs — OOpalleHuit
rpakJAaH pacHpoCTpaHseTcss Ha Bce OOpallleHus Ipa)KJaH, 3a MCKIIOUYEHHEM OOpalleHuil, KOTopble

MOJJIEXkKAT PacCMOTPEHHIO B MHOM MOpsIIIKeE, YCTaHOBJICHHOM benepaabHbBIMU
KOHCTUTYLIUOHHBIMH 3aKOHaMH W HHBIMU  (elepadbHbIMU  3aKOHaMH, a TaKXKe IHCEM,
UCIIOJHEHHBIX Ha O(QUUUANbHBIX OJaHKaX  yYpEeKICHWH,  OpraHu3anuii,  HpeanpHsITHH,

HOJNMCAHHBIX UX PYKOBOAUTENSMH, YIIOJHOMOYEHHBIMU Ha TO JMILIAMH, KOTOPbIE pACCMAaTPUBAIOTCS B
MOPSAJIKE, YCTAHOBJIEHHOM JJIs1 OOIIe KOPPECIIOHIEHIINH.

14. YcranosnenHslit HactosmuM [lomoskeHHMeM — MOPSJIOK  pacCMOTpeHHs — OOpalleHUit
rpaXJaH  paclpoCTpaHseTcs  Ha  MPaBOOTHOIIEHUS, CBSI3aHHbIE C paccMOTpeHHEM
oOpalieHnii MHOCTPAaHHBIX TpaXIaH M JHI 0e3 TpaXJaHCTBA, 3a HUCKIIOUYEHHEM CIIy4yaes,
YCTaHOBJICHHBIX MEXTYHAPOIHBIM J0r0BOpoM Poccutickoit Denepamnuu win (enaeparbHbIM 3aKOHOM.

1.5. Tlopsmok BeneHHs AETONMPOU3BOACTBA MO OOpAIlEHUsIM TpakKAaH, OpPraHU3alMH JIMYHOTO
npueMa TpaxaaH, WHbIe  BONPOCB, HE  yperyiaupoBaHHble  HacrosimuM  [lomoxeHuem,
YCTAQHABJIMBAIOTCS MpPHUKa3aMM, PACIOPSIKEHUSIMH 3aBEAYIOIIEr0 YUpeKICHUEM.

1.6. AamuHUCTparwst ~ YUPeKIACHUS  CHCTEMATHYECKH  aHATU3UPYeT u o0o0maer
oOpameHuss TpaxaaH, cojepXkalgecs B HMX  KPUTHYECKHME  3aMEyaHHs, C  LEJIblo
CBOEBPEMEHHOTO BBIABICHUS U YCTpPAaHEHHUS NPUYUH, [OPOXKAAIOIIUX  HapylIeHHEe TpaB U
OXPaHSEMBbIX 3aKOHOM HHTEPECOB TPaKIaH.

1.7. B cootBerctBuu co c1.45 @enepanbHoro 3akoHa «0O0 oOpazoBanun B Poccuiickoit
Oeneparuny Ne 273-d3 ot 29.12.2012 r. paccnemoBaHue HapymieHHH HOPM MpodeccroHAIBHOTO
NOBEJICHUS MEeIarornueckuM pabOTHUKOM MOKET OBITh MPOBEJCHO TOJIBKO 10 MOCTYHAIOIIEH Ha HEero
)Kaobe, MOIaHHOM B MUCEMEHHOM (opMme.

2. IIpaBo rpa:xxnan Ha o0palieHue

2.1. 'paxxgane MMEIOT MpaBO oOOpaliaTteCs JHWYHO, B YCTAaHOBJICHHOW Qopme, a Takxke
HampaB/IsATh WHAMBUIYaJIbHblE W KOJUIEKTUBHBIE NHCbMEHHbIE OOpalleHHs B aJMUHUCTPALMIO
VYupexxaenus 1100 TOIHKHOCTHBIM JIUIIAM.

2.2. 'paxxnane peanu3yioT IpaBO Ha oOpamieHue cBOOOAHO M IOOpPOBOJILHO, HE Hapymias
IIpaB U CBOOO/bI APYTHX JIULL.



2.3. ®opma obpareHus TpakaHaMu BEIOMPAETCS CaMOCTOSITEIHHO.
2.4. PaccmoTpenue oOpalieHnii TpakJjaH OCYIIECTBIIIETCS OECIIaTHO.

3. OcHOBHBIE TEPMUHBI, HCII0JIb3yeMble B HacToseM Ilono:kenun

B Hacrosmem Ionoxennn ucronb3yroTcs CIeAyIOIHUEe OCHOBHBIE TEPMUHBI:

o0paieHue rpaskKIaHUHA, HAIPABJICHHBIE 3aBEAYIOLIEMY WIH APYroMy JOJDKHOCTHOMY JIMLLY
MUCbMEHHBIEC TPENJIOKECHUE, 3asBICHUE WM jkKanoba, a TakkKe yCcTHOe oOpalleHue TpakJaHWHA B
MBOY JC «Anényuika» r.Bonrogoncka,

NpeAsIoKeHHe - PEKOMEHAlUs I'pakJaHUHA 110 COBEPIIEHCTBOBAHUIO HOPMATHUBHBIX MPABOBBIX
aKTOB JIEATENBHOCTH AJIMUHUCTpALUU YUpEKICHMUS, Pa3sBUTHIO OOIIECTBEHHBIX OTHOIICHUH,
YIYYIICHUIO BOCIIUTATEIbHO-00pa30BaTEeIbHON 1 HHBIX c(hep NesITeIbHOCTH;

3asiBJIeHHe — IIpocb0a TIpaXKJaHMHA O COACWCTBUM B pPEANU3ALUU €ro KOHCTUTYLIMOHHBIX
IpaB U CBOOOJ MM KOHCTHTYLIMOHHBIX IpaB U CBOOOJ APYrHX JHIL, JUOO COOOIIEHHE O HapyIIEHUU
3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, HEJJOCTATKax B paboTe AJAMHUHUCTPAIMH Y UPEKICHHS
WA KPUTHKA €€ JIeTeIbHOCTH;

skasio0a - mpock0a rpakJaHMHA O BOCCTAHOBIICHHH WJIM 3alMTE €r0 HapYIIEHHBIX MpaB, CBOOO
WM 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOO UM 3aKOHHBIX HHTEPECOB APYTUX JIULI.

3.1. OOpamierre MOKeT OBITH KOJJICKTHBHBIM, €CJIH OHO TOJIHMCAHO JBYMsS M Ooyiee aBTOpaMH,
a100 MOCTYNUBIIEE OT MMEHHU KOJIJIEKTHBA FOPUAMYECKOro JHIa. KONJIEKTUBHBIM CUHUTAIOTCS TaKKe
oOparnieHus1, MOANUCAHHBIE WICHAMH OJHOU CEMBH.

4. Tlopsinok nuH(popMHupoBaHus 0 padoTe ¢ 00palleHUIMH IPAKIAH

4.1. Nudopmarus mo BompocaM paboOThl ¢ OOpalIeHHUsIMH Tpa)XIaH Pa3MeIlaeTcsl B OTKPHITON U
JOCTYITHON (opMe Ha caiiTe YUpexkIeHHUs, a TaKKe MPEAOCTABISCTCS MO TeICPOHY MU IMHCHMEHHO,
BKJIIOYasl AJIEKTPOHHYIO MTOUTY, B XO/1€ JIMYHOTO Npuéma.

4.2. Tlpuem oOpaieHnii TpakJaH OCYIIECTBISCT 3aBEAYIOMNNA YUPEKICHUS WIH JOHKHOCTHOE
JIMIIO, MCIIONHSIONIee OO0S3aHHOCTH 3aBelyIOIIEro, KOTOpble PErMCTPUPYIOT NHCbMEHHBbIE M YCTHBIE
oOpariieHus (B TOM 4ucIe 1o TeaeOHHON CBA3H).

4.3. Bce oOpariieHus, MOCTYNAONIUE B YUPEXKIAEHUE, PETUCTPUPYIOTCS B CIIELUANIBHBIX JKypHaJlaX,
YCTaHOBJIEHHON (POpPMBI B JIeHb UX MOCTyIIeHus. Hauanom cpoka paccMoTpeHus: oOpallieHus: CYUTaeTcs
JIeHb PETruCTpali OKOHYaHMsI CpoKa — JaTa HaIlpaBJeHHs NHUCbMEHHOTO (YCTHOTO) OTBETa JIMILY,
MoAaBIIero oOparieHue.

4.4. 3apenyrommii YupexaeHus MO0 ero 3amecTutedb (BO BpeMsl OTCYTCTBHUS 3aBEIYyIOILETO)
00s13aH OpraHNU30BaTh pabOTy MO PACCMOTPEHHUIO OOpaIICHUH.

4.5. TlpennoxeHus, 3asBICHUS, )KaJ00bl TPaXIaH CUUTAIOTCS PAa3pEIIEHHBIMHU, €CJIH PACCMOTPEHBI
BCE€ IIOCTaBJICHHBIE BOMPOCHI, IO HUM HPUHATHI HEOOXOIMMBbIE MEPHI U JIaHbl UCUYEPIIBIBAIOIINE OTBETHI
COOTBETCTBYIOIIUE AEUCTBYIOLIEMY 3aKOHOAATEIILCTBY.

4.6. MecTo HaxOXKJIeHUS Y UPSIKICHUS:

4.7. 347382, PoctoBckas 00:1., T.BonrogoHck, mp.Crpouteneit 106

4.8. Tlo tenedony npenocrapisercs cieayromias nHpopMamus:

-rpaduK mpreMa rpaxk/iaH 3aBeyIOIUM Y UpexkICHUEM;

-TIIOYTOBEIE ajjpeca, aipeca dIEKTPOHHOM MOYTHI JIsl HAPaBICHUS TMCEMEHHBIX 0OpaIeHHIA;

-TIOPSIOK U CPOKH paCCMOTPEHHsI 0OpameHnid TpaskKIaH;

-TpeboBaHUs K O(OPMIICHHUIO MUCEMEHHOTO OOpaIleHNUS;

-TIOPSIOK 00KaIoOBaHUS NEHCTBUM (0€3MeiCTBUS) W pPEUICHHH, OCYIIECTBIIEMbIX U TMPUHUMAEMBIX B
XO0JIe PacCCMOTPEHHUs1 OOpaIleHUs;

-OCHOBAHMS JUIsl 0TKa3a B PACCMOTPEHUU OOpAIICHUH TpakIaH.

[Ipy HEOOXOAMMOCTH TpaKJaHUHY MOXET OBbITh MPEUIOKEHO OOPATUTHCS MUCHbMEHHO WJIM HAa3HAUYEHO
yno6HOe eMy BpeMmsl 1151 KOHCYJIbTall|H.

49. OcHoBHBICE TpeOOBaHWS K HMHPOPMHUPOBAHUIO TPaXJaH O TMOPSAKE PaCCMOTPEHUS
oOparteHui:

—  Hanmuume B oOpamieHuu (GamMuiInd, UMEHH, OTYECTBA TpaKJaHWHA (€ro MpEeCTaBUTENS,
YIOJTHOMOYEHHOTO B YCTAaHOBIIGHHOM 3aKOHOM TIOpSiAKE) M ero ajapeca (MOYTOBOTO WIIM ajpeca
AJIEKTPOHHOM IIOYTHI);

—  yKa3aHMe KOHKPETHOW WH(OpPMAINK, CYTH TPEJIOKCHUS, 3asABICHUS WIH KaJOOBI



(conmeprkaHue TODKHO UMETh MOJPOOHYIO TEMATHKY BOTIPOCA);

- HAJIMYHE JIMYHOH MTOAIUCH U JaTHI,

- MNpeaAOCTABJICHUC TpaXKIAHMHOM MATCpuajibl HC HOJDKHBI COACPKAaTb HCUCH3YPHBLIC JII/I6O
OCKOp6I/ITeJIBHbIe BBIPpAXKCHUA, YI'PO3bI )KU3HU, 3JOPOBBIO U UMYHICCTBY JOJDKHOCTHOI'O JIMIIA, a@ TAKKC
YJICHOB €T0 CEMBH.

[Tpu muyHOM OOpaIeHHH TPAKIAHUH TPEABSBISCT JOKYMEHT, YAOCTOBEPSIFOIINN JINYHOCTb.

S5.IpaBa u rapaHTUH 0€30MACHOCTH I'PAKIAHUHA B CBSI3M C PACCMOTPEHHEM ero oopaieHust

5.1.IIpu paccmoTpennn obparieHus B YupexaeHue rpakIaHiH UMEeT MPaBo:

5.1.1.IIpencTaBisiTh AOMOJHUTENBHBIE JOKYMEHTHI M MaTEpUaJIbl IMOO 00pamaThes ¢ Mpock0oii 00
UX UCTPeOOBaHUH.

5.1.2.3HaKOMHUTBCA C JIOKYMEHTaMU U MaTepuallaMi, KacaroIMMUCS PacCMOTPEHMsI OOpalleHus,
€CITM 9TO HE 3aTparMBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl APYTUX JIMIl, €CIU B YKa3aHHBIX
JOKYMEHTaX W MaTepuanax He COAepXaTcs CBEIEHUS, COCTABIISIIOIIME TOCYIapCTBEHHYIO WM HHYIO
oxpansiemylo (eepaabHbIM 3aKOHOM TaiHY.

5.1.3.IlonyyaTh THUCHMEHHBIA OTBET IO CYIIECTBY IIOCTABICHHBIX B OOpallleHHe BOIPOCOB
HacToseil MHCTpykiuu yBeJoMIIeHHE O Tiepeapecali MICbMEHHOTO 00palleHus B rOCyAapCTBEHHbBIE
OpraHbl, OpraH MECTHOTO CaMOYIIPABJICHUS WIH TOJKHOCTHOMY JIUILY, B KOMIETCHIIMIO KOTOPBIX BXOJIUT
pellIeHre OCTAaBICHHBIX B 00paIlleHUH BOIIPOCOB.

5.1.4.00pammarbcs ¢ )xaio00i Ha MPUHATOE TT0 OOPAIICHHUIO PEIICHUE WK JeicTBUE (Oe3eiCTBHE),
a TaKoKe C 3asBICHUEM O IIPEKPALICHUH PACCMOTPEHHS OOpAIICHHUS.

5.2.'paxnaHuHy B CBSI3U C PAacCCMOTPEHUEM €ro oOpalleHus B aAMUHHUCTPALUUA TapaHTUPYETCs
HepasrjalleHue CBEICHUH, coaepiKalluxcsi B OOpallleHuHu, a TAaK)Ke CBEJCHUN, KacarolMXCs 4YacTHOU
KU3HU TpakgaHUHa, Oe3 ero cornacusi. He sBiseTcss pasriaiieHue CBEACHUN, COACPKAIIUXCS B
oOpallleHnH, HampaBleHUE MHCbMEHHOIO OOpalleHuss B OpraHbl MECTHOTO CaMOYIpaBlIEHUS, B
KOMITETEHIIHIO KOTOPBIX BXOJUT PELIEHUE MOCTaBICHHbBIX 00pallleHnii BOIPOCOB.

6. Opranusanus 1eJIONPOU3BOJCTBA

6.1. Opranu3arus paboOTHI ¢ MMCbMaMHU U YCTHBIMU OOpaIICHUSIMH TPaKIaH J0DKHA 00eCIIeYnBaTh
HEOOXOJIUMBIE YCJIOBHS JUISl OCYILIECTBJIEHHS IPEIOCTABIEHHOTO M TapaHTUPOBAHHOIO TIpakAaHaM
Koncrutynueit PO npasa oOpamaTtscsi ¢ IpeUIOKESHUSIME, 3asBICHUSIMH U Kalo0aMy B MUCbMEHHOU U
ycTHOH opme.

6.2. OTBETCTBEHHOCTh 3a OpPraHU3AIMI0O W COCTOSHHUE JIEJOMPOU3BOJICTBA 10 MHUCHMEHHBIM U
YCTHBIM OOpallleHHsM TpakJaH BO3JaraeTcsi Ha OTBETCTBEHHOE JOJDKHOCTHOE JHUI0 MO padoTe c
oOpalleHUusIMU TPakJIaH.

6.3./1enonpon3BOICTBO  TI0  OOpAMmIEHUSM TPa)JaH BEIETCS OTACIBLHO OT JPYIHMX BHJIOB
JIeJIONPON3BOICTBA.

6.4. Pabota c obparieHussMu TpaxkiaH BKIFOUAET B ce0s CICTYIOIINE TAIIbI:

— MpUEM U PETHCTPAIIUIO OOPAIICHUI;

— HampaBlieHHE 0OpaIIeHHi Ha PACCMOTPEHUE;

— paccMOTpeHue oOpaleHHii;

— JUYHBIA PUEM TPaXKIaH;

— TOCTaHOBKY OOpaIeHHil Ha KOHTPOJIb;

— TPOJUICHHE CPOKA PACCMOTPEHHUS O0paIleHui;

— TMOATOTOBKA U 0(hopMIIEHHE OTBETOB Ha OOpAIIECHUS;
— KOHTPOJIb HaJl paCCMOTPEHUEM OOpaIeHUH.

6.5. IlpuHATHe pemieHHus 1O PACCMOTPEHHIO TIHMCEeM M YCTHBIX OOpalleHuil TpakaaH
ocymectnisiercs 3apeayomum MBJIOY JIC «Anénymka» r.BoaromgoHncka.

6.6. HemocpencTBeHHOE MCHOTHEHHE MOPYYEHUH MO MUChMaM M YCTHBIM OOpAIIEHUSM TpakIaH
ocymecTBisieTcs oTBeTcTBeHHbIME padoTHukamMu MBJIOY JIC «Anénymka» r.BonromoHcka.

7. PerucTpanus odpaiieHuii rpaxian
7.1.I'paxxgaHH B CBOEM IMUCHMEHHOM OOpalleHHH B 00s3aTElIbHOM MOPSIKE YKa3bIBaeT JHOO
HaumenoBanue MBJIOY, B KoTOpoe HampaBiseT NUCbMEHHOE oOpaiieHue, au00 (GaMUIHIO, WM,



OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOTO JIMIIA, TUOO TOJKHOCTh COOTBETCTBYIOLIETO JIMIA, a TAaKXKe
cBOM (haMWIHIO, MIMsI, OTYECTBO (TIOCTIEIHEE — MPU HAIMYUH), TIOYTOBBIM aJIpec, MO KOTOPOMY JTOJIKHBI
OBITH HAIpaBJICHBl OTBET, YBEJIOMJICHHE O Tepeajpecallid OOpalleHus, M3jIaraeT CyTh MPEUIOKEHUS,
3asIBJICHUS WM KaJI0Obl, CTABUT JIMYHYIO MOJIIUCH U JaTYy.

7.2.B cimydyae HEoOXOQUMOCTH B NOJTBEP)KICHHUE CBOUX JIOBOJIOB TpaKJaHUH MpUIIAaraeT K
MUCHbMEHHOMY OOpaIleHHI0 TOKYMEHTHI 1 MaTepHalIbl TH00 WX KOIHH.

7.3.Bce mocrynatoniye B YupexIeHHE MUCbMEHHbIE OOpalleHHs] TpaxaaH MPUHUMAIOTCA,
YYUTBHIBAIOTCA W PETUCTPUPYIOTCS B TEUYEHUE TpeX JHeW ¢ MoMeHTa mnocrymieHus B MBOY JIC
«Anénymika» r.Boiaro1oHcKa uiam J0JKHOCTHOMY JIUILY.

7.3.1. Perucrpanus oCymecTBIs€TCs HEHTPAIM30BAHO 3aBEAYIOIIUM Y UPEKICHUS.

7.3.2.J]IBoiiHas perucTpanusi OOpalieHuii rpak/iad B Y UpEKICHHE HE TOMYCKaeTCsl.

7.4. PeructpalluOHHBIH HOMEp BKJIIOYAET TEKyIIUH HOMep oOOpalleHuss U HUHACKC Jeia Io
HOMEHKJIATYypE.

7.5. [nsa peructpauvd NHUCHMEHHBIX OOpaIleHWil Tpa)xaaH UCIOJb3yeTCca KypHaJI yuyeTa
MUCBMEHHBIX O0pallleHul rpakIaH.

7.6. Ilucbma rpakJaH ¢ MOMETKOW «IMYHO» IOCII€ MPOYTEHUS aJ[pecaTtoM, B CiIydae, €Cld B HUX
CTaBSITCSI BOIIPOCHI, TpeOyrolue O(pUIHATBHBIX OTBETOB, IEPEAAOTCS HA PErUCTPALUIO B YCTAHOBIECHHOM
MOPSIAKE.

7.7. Ilpym mocTymjaeHUM NMHCbMEHHOIO OOpallleHUsl TpakJaHWHA IO BOIPOCY, Ha KOTOPHIA €My
JaBajiCsl OTBET MO CYIIECTBY B CBSI3M C paHHEE HANpaBICHHBIM OOpalieHHeM, €My MPHCBauBaCTCS
OUYepeHOM perucTpalMoHHbII HOMEp, @ B COOTBETCTBYIOIIEH rpade KypHala perucTpaluy YKa3bIBaeTCs
PErUCTPALIMOHHBINA HOMEp TIEPBOTr0 OOpaIleHUsI.

7.8. B mpaBOM BepXHEM YIIIy TOBTOPHBIX OOpAIIEeHHI CTAaBUTCS OTMETKA WK mtamil «IloBTopHO»

7.9. 3apeructpupoBaHHBIE B YCTAHOBIIEHHOM IMOpSAKE OOpAaIIeHUs TpakIaH NepeparoTcs Ha
paccMOTpEHHE.

8. PaccMoTpeHue oOpaieHnii rpasxkiaan

8.1. IlucpbmenHble oOpallleHUs, COAEpIKAIME BOMPOCHL, pPEIICHHE KOTOPHIX HE BXOIUT B
KOMITETEHIINIO YUpeXKICHHsI, MOJJIeKaT IMEepPEeCcChlIKe B TEYeHHe 7 JHEW cO JHA MX PETHUCTpallid B
COOTBETCTBYIOIIUH OpPraH WJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMITY, B KOMIIETCHIIMIO KOTOPOTO
BXOJIUT pEIICHHWE T[IOCTABIEHHBIX B OOpalleHWH BOMPOCOB, C YBEIOMICHHEM TpaXJIaHUHA O
nepeaapecanuu ero odpaiieHus, 3a UCKIIOYSHUEM CITyJaeB, YKa3aHHbIX B MyHKTax 9.4 u 9.8. Hacrosiiero
[Tonoxenus.

8.2. O0pamieHue, MOCTYNHUBINEe B YUPEKICHUE WU JIOJDKHOCTHOMY JIMIY B COOTBETCTBUU C HX
KOMITETEHITHEH, MOATIEKUT 0053aTeTLHOMY PaCCMOTPEHHUIO.

8.3. [TucrMeHHBIE OOpalIeHUs TPaXKAaH PACCMATPHUBAIOTCS 3aBEAYIOIIMM CaMOCTOSTENLHO JHOO
HAIPABIIAIOTCS  OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM 110 paboTe ¢ OOpalleHUusMH TpPaXKJaaH B
COOTBETCTBHHM C PE3OJIOIHEH pPYKOBOAUTENSI HA pacCMOTpeHHe wucnonHuteno. llepemada mucem
(TemerpamMm) OT OJHOTO MCIIOJHUTENS JPYrOMY OCYIIECTBISIOTCS 4epe3 OTBETCTBEHHOE JOKHOCTHOE
JUI0 0 paboTe ¢ oOpaIIeHUsIMU TPAKIAH UK C €T0 YBEIOMIICHHEM.

8.4. 3ampemiaercsi HaMpaBIATH KaIoOy HAa PACCMOTPEHHE JIOJDKHOCTHOMY JIHMILY, PEIICHHE WIIN
neiictBue (6e37eicTBrIE) KOTOPOTo 00KaTyeTcs.

8.5. B cirydae eciii B COOTBETCTBUU C 3alpPETOM, MPEAYCMOTPEHHBIM IYHKTOM 8.3. HEBO3MOXKHO
HaIpaBJICHUE >KaJI00Bl Ha PACCMOTPEHUE JIOJDKHOCTHOMY JIMIY, B KOMIIETCHIIMIO KOTOPOTO BXOJHT
pellieHre OCTaBIEHHBIX B OOpaIlleHUH BOMPOCOB, kaoda BO3BpAIIAETCs TPAXITAHUHY C Pa3bICHEHUEM
€ro mpaBa 00KaJoBaTh COOTBETCTBYIOIIEE pelleHHe WM JeiicTBue (Oe3nelicTBHE) B YCTaHOBICHHOM
MOPSIAKE B CY/I.

8.6. [TuceMma (TenerpaMMpl) TpaXkaaH pacCMaTPUBAIOTCS UCTIOMHUTENISIMHU B TeueHue 30 gHEH co mHA
WX PErHCTpAIfH B Y UPEKICHUU.

B uckitounTeNnbHBIX Cy4asx 3aBEAYIOLIUN YupekIeHus BIpaBe MPOMJIUTH CPOK PACCMOTPEHHUS
oOpamieHusi, Ho He Oosiee yem Ha 30 mHEW, YBEIOMHB TpakJIaHWHA, HANPABUBIIETO OOpaIleHHUE, O
NPOAJICHUH CPOKa €ro paccMOTpeHus. B ciyuae HEOOXOIMMOCTH 3aBENYIOUIMH YUpeKICHUs BIpaBe
oOpaiaTeCsi B OpraHu3aliy, YIpexKICHUs U MPEANPUATHS, a TAKKE OPraHbl MECTHOTO CaMOYIPaBICHUS
U JIp. ¢ TpeOOBaHUEM O MPENOCTABICHUU JOKYMEHTOB U MAaTepUaIOB, HEOOXOAUMBIX Ui PACCMOTPEHUS
oOparteHust TpaKIaHNHA, 32 UCKIIOYCHHEM JOKYMEHTOB, MaT€pPHANIOB, COACPKAIIUX TOCYIapCTBCHHYIO



WA OXPaHSAEMYIO TOCYJapCTBOM TalHY Ul KOTOPBIX YCTAHOBJIEH OCOOBII MOPAJOK MPEIOCTABICHUS.

8.7. IlucbMa rpaxkJiaH CUMTAIOTCS Pa3peIleHHBIMH, €CIIM PACCMOTPEHBI BCE MOCTABJIECHHBIE B HHUX
BOTIPOCHI U IaHBI OTBETHI 3aIBUTEIISIM.

8.8. OtBeTbl [OKHBI OBITh apryMEHTHPOBAHHBIMH, COJEPKAaTh KOHKPETHYIO U YETKYIO
MH(OPMALHIO 10 BCEM BOIPOCaM, IIOCTABJICHHBIM B O0paIllEHUHU I'pakJjaH, 0 BO3MOKHOCTH, CO CCBUIKOM
HAa HOPMBI 3aKkoHonaTenbcTBa Poccuiickoit @enepanuu. Ecim B y#ZoBIeTBOpeHUH OOpalieHus
rpaXxJaHMHAa OTKa3aHO, OTBET JOJDKEH COJAEpKAaTh YETKOE pa3bsCHEHUE MOpsjaka 00KaJoBaHUS
IIPUHATOTO PEIEHHsI C YKa3aHUEM OpraHa WM JOJKHOCTHOIO JIMIA, KOTOPOMY MOKET ObITh HalpaBlieHa
xanmoba. Ecnmm nmaercs mpoOMEKyTOUHBI OTBET, TO YKa3bIBAETCSI CPOK OKOHYATEIBHOTO PEIICHHS
MOCTaBJIEHHOTO Bompoca. OTBEThI, MOATOTOBIECHHBIE HA OCHOBAaHHM IPABOBBIX JOKYMEHTOB, JOJIKHBI
COJIEpP>KaTh PEKBU3UTHI 3THX JOKYMEHTOB C YKa3aHHUEM JIaThl 1 HAUMEHOBAHMSL.

8.9. OtBernl Ha oOpameHuss TpaxaaH oOQOPMISIOTCS Ha OJIaHKE TMChMa YUpeXKICHHUS,
MOJINMCHIBAIOTCS PYKOBOJUTENIEM MM YHOJHOMOYEHHBIM Ha TO JIMIIO, W HANpAaBIAIOTCA IO ajpecy,
yKa3aHHOMY B oOpalieHuu rpaxjaaHuHa. OTBET Ha KOJUIEKTUBHOE OOpallleHHe OTIPAaBISIeTCs Ha UMs
IIEPBOTO MOANHUCABIIETO €ro JUIA, €ClId B IUCbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HAJJICKUT 1aTh
orBeT. OTBeT Ha oOpaleHne, MOCTYNHUBIINE B YUPEKACHUE MO WH(POPMAIIMOHHBIM CHCTEMaM OOIIETOo
I10JIb30BAHHUS, HAIIPABJISAETCS 110 IOYTOBOMY aJIpecy, yKa3aHHOMY B OOpalllEHUH.

8.10. Ha BTOpOM 3K3eMIUIsIpe OTBETa 3asABUTEIIO B JIEBOM HUXKHEM YIIIy YKa3bIBaeTcs (aMuiIus U
MOJNUCHh HCIIOJIHUTENS, HOMEp €ero ciyxeOHoro TtenedoHa, a TakkKe, NpU HEOOXOAMMOCTH,
MIPOCTABIISIOTCS BU3Bl PYKOBOAMTENEH, YIaCTBYIOIIUX B TIOJrOTOBKE OTBETA, C pacIn(POBKOI (haMUITHIA.

8.11. OOpaiuenus rpaxjaH, Mocjae UX PacCMOTPEHUS UCIOJHUTEISIMM, BO3BPAILAIOTCS CO BCEMHU
OTHOCALIMMHUCSA K HUM MaTepuaJlaMd U OTBETOM 3asiBUTENIO JIOJUKHOCTHOMY JIMILY, KOTOPBIH (popMupyet
UX BMECTE B JIEJIO.

8.12. Ha kaxx7oM 0OpallleHuH 1MOCiie OKOHYATEIBHOTO PEIICHUS M €r0 UCIIOJIHEHUS J0JDKHA OBITh
OTMETKa O HalpaBJeHUHU JOKyMeHTa B Jeno: «B nemo 00-00», nata u J1u4Has MOAMUCH JOJKHOCTHOTO
JWIIa HANpaBHBIIETO TOKYMEHT B Jeno. lIpennoxeHus, 3asBICHUS W JKAJIOOBI, KOIHUU OTBETOB Ha
oOpariieHus Tpaxkiad GOpMUPYIOTCA B JIEJI0 B COOTBETCTBHHM C YTBEPKIEHHON HOMEHKIATYpOH JAed.

8.13. IIpu popMupoBaHUM JIe]1 IPOBEPSAETCS MPABUIBHOCTh HAINIPABIEHUS IOKYMEHTOB B JIEJI0, MX
MOJTHOTa (KOMIUIEKTHOCTB). HepaspelleHHble MpeioKeHus, 3asiBIeHNUs U KaloObl Ipa)K/aH, a Takke
HEMPaBUIBHO OOPMIICHHBIE IOKYMEHTHI MIOAIINBATH B JEII0 3aIlpEaeTcsl.

9. ITopsioK paccMOTPEHHS OT/IeJIbHBIX 00paleH Ui

9.1. OOpamenusi TpaxaaH, MOCTYIUBIINE B YUPEKACHUE M3 CPEICTB MAacCOBOM HH(OpMAIIHH,
paccMaTpUBaIOTCS B MOPSIKE M CPOKH, PETYCMOTPEHHBIE HacTOSAIINM [lomoskeHneM.

9.2. B ciydae eciM B MMCbMEHHOM OOpAIlIEHWU HE yKa3zaHa (aMWIus rpakJ1aHUHa, HallPaBUBILIETO
oOpalleHre M MOYTOBBIN aapec Mo KOTOPOMY JOJDKEH ObITh HampaBJeH OTBET, OTBET Ha oOpalleHue He
TaeTcsi, a pyKOBOAUTENIEM YUPEKICHHS MPUHUMACTCS PEIISHHE O CIICAaHUH JTaHHOTO OOpaIeHusI B 110
(«B nenoy).

9.3. Eciiu B yka3aHHOM OOpallleHUH COJepKATCs CBEIACHMS O MOATOTAaBIMBAEMOM, COBEPIIAEMOM
WJIA COBEPIIICHHOM IPOTUBOIIPABHOM JISSIHHH, a TAKXKE O JIUIIE, €T0 TOATOTAaBIMBAIOIINM, COBEPIIAIOIIEM
WJIA COBEPIIUBIIEM, OOpalleHHe MOJICKUT HATIPABICHUIO B TOCYIapCTBEHHBI OPTaH B COOTBETCTBHUU C
€ro KOMIETEHIUEH.

9.4. OOpareHne, B KOTOPOM OOXaTyeTcsl CyneOHOe pelIeHHe, BO3BpAMIAcTCs TPa)JTaHUHY, C
pa3bIICHEHUEM TOPSIKA 00KAIOBAHHS JAHHOTO CyJIeOHOTO PEIIeHHS.

9.5. Ilpy mOIy4YeHWH TNHCBMEHHOTO OOpalleHusi, B KOTOPOM COJEp)KaTcsi HELEH3ypHbIE,
OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bl )KU3HHU, 3JOPOBBIO HIIM UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TaKXkKe
YJICHOB €T0 CEMbH, 3aBEIYIONINIA YUPEeKICHUS BIPaBE OCTABUTH OOpamieHne 0e3 OTBETa IO CYIIECTBY
IIOCTaBJIEHHBIX B HEM BOIIPOCOB U COOOIINTh I'PaKAAHNHY, HAIIpaBUBILEMY OOpalleHne, HEJJOMyCTUMOCTH
37M0ynoTpebaeHust mpaBoM. PelieHne O CHHMCaHUM JAHHOTO OOpalleHHst B JeNI0 W HalpaBJICHUH
COOOIIECHNUS 3asBUTENIO O HEAONMYCTUMOCTH 3J0yNOTPEOICHHs IPAaBOM NMPUHUMAETCA U MOANUCHIBACTCS
PYKOBOJIUTEIIEM.

9.6. B ciydae ecnu TEKCT MHCbMEHHOTO OOpalleHHs HE MOAJNACTCS MPOYTEHHIO, oOpalleHHe He
MOJUIEKHUT HANPABJICHUIO HA PACCMOTPEHUE M OTBET HA HEro He JaeTcs. 3asBUTENIO0 00 3TOM, €CIU €ro
(bamuIus ¥ IOYTOBBIN afpec MOANAI0TCS MPOUTeHHIO. PeleHne o criucaHuy JaHHOTO OOpallleHus B Je10
Y COOOIIEHHUE 3asIBUTEIIO IPUHUMAIOTCS M MTOIHUCHIBAIOTCS PYKOBOIUTEIIEM.



9.7. OOpamieHus rpaxaaH, MOCTYNUBIIME OT OJHOTO M TOrO K€ JIMIA MO OJAHOMY U TOMY e
BOMPOCY, €CIM CO BpPEMEHHM TMOAAaYd NEepBOrO OOpAIICHUS HCTEK YCTAHOBICHHBIH HACTOSIIUM
[TonoxkeHneM CpOK pacCMOTPEHHsI WM 3asBUTENIb HE COMNIACEH C MPHUHATHIM 10 €ro OOpalieHUro
pelIeHreM, CUMTalOTCA MOBTOPHbIMU. IIpu paGore ¢ MOBTOPHBIMH OOpaIEHUSIMH JOJDKHOCTHOE JIUIO
dbopmMHpyeT UX B JIeN0 C yXKe MMEIOLIMMUCA JOKYMEHTaMHu 10 oOpalleHHsM JaHHOro 3asButens. He
CUHUTAIOTCA ITOBTOPHBIMU 06paLueH1/1;1 OOHOI'O U TOI'O KC 3adBHUTCIIA, HO IO pa3sHbBIM BOIIPpOCaM, a TAKKE
MHOTI'OKpaTHbIE — IO OJHOMY M TOMY JK€ BOINPOCHI B Cilyd4ae, €CIU MPUYMHBI, 10 KOTOPBIM OTBET IO
CYIIECTBY IOCTABJIEHHBIX B OOPALIEHUH BOIPOCOB HE MOT OBITh JaH, B IOCIEAYIOIIEM ObIIIM YCTPaHEHHI,
TpaX}JIaHUH BIIPaBE HAMPABUTH OOpaIllEHUE 3aBEAYIOMEMY Y UpEIKICHHS.

9.8. B cinyuae ecinu B MUCbMEHHOM OOpPAICHUN TPaKJaHUHA COJIEPKUTCS BOIPOC, HA KOTOPBII eMy
MHOI'OKPaTHO JaBaJlUChb IIMCbMEHHBbIE OTBETHl IO CYIIECTBY B CBSI3M C paHEe HalpaBICHHbIMU
oOpalleHus MU, M TNpPU 3TOM B OOpAIEHUU HE NPUBOJATCS HOBBIE JOBOABI WJINM OOCTOATENBCTBA,
PYKOBOJIUTENb BIIpaBe NPUHATH pEHICHHE O OE30CHOBATEIILHOCTH OUYEPEIHOro oOpamieHus |
IPEKpaIlEeHUs] MEepernucKd ¢ TrpaxkaaHuHoM. O JaHHOM peIIeHUH YBEIOMIIAETCS TIpakJaHHH,
HalnpaBUBLINK o0palIeHue.

9.9. B citydae eciu OTBET IO CYIIECTBY IIOCTABICHHOTO BOIPOCA B OOpAIICHHH HE MOXKET OBITh JJaH
0e3 pasriameHusi CBEACHNUN, COCTABISIONINX OXPaHAeMYI0 (heepanbHbIM 3aKOHOM TaifHy, TpakaHHUHY,
HalnpaBUBIIEMY oOpalleHue, cooOIaeTcss O HEBO3MOXHOCTH JaTh OTBET IO CYILECTBY B CBSI3U C
HE/IOMYCTHMOCTBIO Pa3TJalieHus YKa3aHHBIX CBEACHUH.

9.10.B cnywae oOpamieHuss TrpaxJaHMHA C T[HCbMEHHBIM 3asBIECHHEM O MPEeKpalleHun
paccMOTpeHHUs ero oopalleHusi, OTBET Ha oOpallleHle He JTaeTcs.

9.11.Ha nuceMa, He ABISIOIINECS 3asBICHUAMH, jKal00aMu WK MIPEUIOKEHUSIMH, HE COJIeprKalliue
KOHKPETHBIX  TPENJIOKECHUH WM  TPOCHO (B TOM YUCIIE CTaHJapTHBIE IO3IpaBJICHUA,
c000J1€3HOBaHUS, TMChbMa, IIPUCIIAHHBIE JJIS1 CBEICHUS U T.[.), OTBETHI, KaK MPaBUIIO, HE TAIOTCS.

9.12. YBenomieHue o0 0TKa3e B paCCMOTPEHHH OOpAIeHHs TOJHKHO COAEP)KaTh OCHOBAHMUS OTKa3a
C 00s13aTeIBHON CCHUTKOM HA HAPYIICHUSI.

10. Opranuszanus padoTsl N0 JUHYHOMY NIPHEMY IPasKaaH

10.1. JIvunHblii mpueM TpaxkaaH B YUPEXKICHHH NPOBOJUTCS 3aBEAYIOIIMM FIIM HCIOTHSIOIIAM
o0s13aHHOCTH 3aBenyromniero. Mupopmanus 00 ycTaHOBISHHBIX JAJIS PUEMa JHIX M yacax IMoMelaeTcs Ha
MH(GOPMALMOHHBIM CTEH/] C LeNIbI0 JOBEJICHUS J0 CBEJICHHsI HaceleHHUs.

10.2. Ipu nuuHOM TIpHEMe TPaKIaHUH MPEIBSBISET JOKYMEHT, YIOCTOBEPSIONINNA €r0 JTNIHOCTb.

10.3. Tlo Bompocam, HE BXOSIIAM B KOMIIETCHIIMIO 3aBEIYIOLIETO YUpPEKIEHUS, TPaXIaHHHY
peKoMeHayeTcs 00paThCsl B COOTBETCTBYIOIINE OPTaHbl, YUPEXKICHHsI, OpraHU3aIUH.

10.4. Coneprkanue yCTHOTO OOpaleHus 3aHOCHTCS B )KypHAIl pETHCTPALAU TIPUEMa TPakIaH.

10.5. Bo Bpems 3ammcH Ha TpUEM 3aBENYIOMIMN 3aMoONHSIET KapTOYKy JMYHOTO TMpHeMa
rpakJaHUHA.

10.6. Ha xaxnoe obOpaiieHue opopMiIseTcsi yCTaHOBICHHOr0 oOpa3iia KapToyKa JIMYHOTO IpuemMa
rpaXkJaHWHA, B KOTOPYIO 3aHOCUTCS COJIEpKaHWE OOpaIIeHHUs TpaKTaHuHa Ha JTMYHOM TpUEMe, a TaKxKe
PE30JTIOIMS BEAYIIETO MPUEM, ¢ TIOpYYEeHHEM TOJDKHOCTHOMY JHIy. [Ipu HeoOXOoAMMOCTH TpaKaaHam
IpeJUIaraeTcsi U3J0XKUTh CYyTh BOIPOCAa B MUCbMEHHOM Buje. IIncbMeHHOe oOpalleHre B 3TOM cliydyae
PETUCTPUPYETCS. W PACCMATPHBAETCS B YCTAHOBJICHHOM TMOpPSJKE, a B KapTOYKE JeNaeTcs OTMETKa
«OcTaBIeHO 3asBJIEHUE» U JaTa perucTpalii.

10.7. IluceMeHHOe oOpalieHHe, MPUHATOE B XOAE JIMYHOTO NpUeMa, PETUCTpUpyeTrcs M
paccMaTpuBaeTcs B MOPsIKe, yCTAaHOBJICHHBIM HacTosmuM [lonoxenuem.

10.8. B xoze MTMYHOTO MpHeMa TPaKIaHUHY MOXKET OBITh OTKa3aHO B JAJBbHEHIIEM pacCMOTpPEHHUH
oOpaleHus, eciau eMy paHee OblT 1aH OTBET 110 CYIIECTBY MOCTABJIEHHBIX BOIIPOCOB B OOpAIIEHUH.

10.9. Tlpu mOBTOpHBIX OOpaIEHUSIX MOJOHPAIOTCS MMEIOLIHECS MaTepHallbl 10 JAETy 3asBUTEINS
(apxuBHBIN MaTepHan).

10.10. OTBeTHI O MPUHATHIX MEpaxX HAMPABIISIIOTCS 3aBEIYIONIEMY Y UPESKICHUS UIH JOJKHOCTHBIM
JIMIIAM JJIS TIOATIACAHMSL.

11. PaGoTa ¢ oOpanieHHsIMU, MOCTABJIEHHBIX HA KOHTPOJIb
11.1. ObparteHus, B KOTOPBIX COAEPIKATCS BOMPOCHI, UMEIOIINE OOIBIIIOE 00IIECTBEHHOE 3HAUCHHE,
COOOIIAIOTCS 0 KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MIPAaB M HHTEPECOB TPAKIaH, KaK MPABUIIO, CTaBSITCS



Ha KOHTPOJIb.

11.2. Ha kouTponpHbIX oOparienusx craarcs noMeTku «KOHTPOJIby nmm «K» u « [ TOJJIEXUT
BO3BPATY»

11.3. JIoMKHOCTHOE JIMIO — UCIOJHUTENb B YCTAHOBJIEHHBIE CPOKU PACCMATPUBACT KOHTPOJIBHOE
oOparieHne, UHGOPMUPYET O pe3yiIbTaTax 3aBEAYIOLIETr0 Y UpexKIeHHsI, TOTOBUT OTBET 3asIBUTEIIIO.

11.4. Ecnu B oOpaleHusX rocy1apCTBEHHBIX OPraHOB COJAEPXKATCs MPOChObI MPOMH()OPMUPOBATH
UX O Pe3ysIbTaTax PacCMOTPEHUs OOpaleHUH IpakJaH, TO MCIIOJHHUTEIb TOTOBUT OTBET U UM. OTBETHI
IOJIMCHIBAIOTCS  3aBEAYIOIIMM  YUpeXJeHHs. 3aBeAyloIlUi BIpaBe NPEAJIOKUTh HCIIOIHUTEIIO
MPOJOIDKUTH paboTy ¢ MPOBEACHUEM MPOBEPOK WIIM IMOCTE MOAMUCAHUS OTBETA CIIUCATh MaTEpHAIIBI 110
pe3ysbTaTaM pacCMOTpPEHHs 00palleHHs B 1EJI0.

11.5. OOpaiieHre cuMTAETCsl UCIOJIHEHHBIM M CHUMAETCs C KOHTPOJIS, €CIM PacCMOTPEHBI BCe
IIOCTaBJIEHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOIUMBIE MEPBI, 3asIBUTEISAM JJaH OTBET.

11.6. IlucemenHble OOpalieHUs, HA KOTOPBIE JAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJS HE
cHuMarorcsi. KoHTposb 3aBepIaeTcst TOJIbKO MOC€ BBIHECEHHSI UM NMPHUHATHS MCUEPIBIBAIOLIMX MEp IO
pa3pelICHUI0 TPEeIJIOKEHHs], 3asBICHMS, >KalnoObl. PerieHue o CHATUM € KOHTPOJIS HpPUHUMAET
3aBEAYIOINN YUpEXKICHHUS.

12. KoHTpPO.JIb 32 c00JII0IeHHeM MOPSIAKA PACCMOTPEHNsI 00palleHH .

12.1. 3aBenyrommii YUpeKIACHHEM OCYIISCTBISET KOHTPOJIb 3a COOJIOJICHUEM TOpsIKa
paccMOTpeHUsI 0OpallleHU, aHAIU3UPYET COJIEp )KaHKe, TIOCTYNAIOIIUX 00pallleHU.

12.2. 3aBenyromuii YupexaeHus:

-o0ecrneuynBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpeHue oOpalieHus, B
cilydae He0OXOJUMOCTH, U C yUaCTUEM IpakJaHUHA, HallpaBUBILIETO OOpAILLECHUS;

-MMeEET IIPaBo CO3JaThb KOMUCCHUIO [0 PACCMOTPEHUIO 00pallleHus TpaXk/1aHuHAa, IPUHATH PELICHUE O
paccMOTpeHUH OOpaIeHHUs C BBIE3ZIOM Ha MECTO;

-3aIpalIMBaeT HEOOXOJUMBbIE IJII PACCMOTPEHMs OOpallleHUs] JOKYMEHThl U MaTepHalibl B APYTUX
OpraHax M y Ipyrux MpeanpusTUi U OpraHu3alui roposia, 3a HCKIOYEHUEM CY0B, OPTaHOB JI03HAHUS U
OpraHoOB MPEIBAPUTEITBLHOTO CIIE/ICTBUS;

-IPUHUMAET MEphl MO CBOEBPEMEHHOMY BBISBJICHHUIO M YCTPAHEHHMIO NMPUYUH HAPYIICHHS IPaB,
cBOOO/I M 3aKOHHBIX MHTEPECOB IpaKJaH M Mephl, HaNpaBJICHHbIE HAa BOCCTAHOBJICHUE WM 3alllUTy
HapYIICHHBIX MPaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB IPaXKTaHUHA;

-J1aeT MUChbMEHHBIE OTBETHI 110 CYIIECTBY MOCTABIEHHBIX B OOPAIIEHUH BOIIPOCOB;

-YBEJIOMJISIET TpakJaHUHA O HAINPaBJICHUU €ro OOpalleHUs] Ha PACCMOTPEHUE B IPYroi opraH WU
Apyrye NpeanpusITHs U OpraHU3alluy Topoja B COOTBETCTBUU C UX KOMIIETEHIINEH;

-o0ecrneynBaeT CUCTEMaTHYeCKUil aHanu3 W 0000IeHHEe MUCHMEHHBIX M YCTHBIX OOpalleHuw,
o0ecrieurBaeT MOHUTOPHUHT X KOJIMYECTBA M TEMATUKU U TIPOBOIUMOM B YUPEKIECHUHN paOOThHI C HUMHU.

12.3. JIuuia, BUHOBHBIE B HAPYIIICHUH TOPSIKA PACCMOTPEHHs OOpaNeHU TPaXKaaH, U3JI0KEHHOTO
B HacToAweM [lonoxkeHun, HeCyT OTBETCTBEHHOCTD, IPEAYCMOTPEHHYIO 3aKOHOIATENIBCTBOM PD.

13. XpaHeHune MaTepraJioB Mo 00palIeHHUSIM TPaKIaH

13.1. OTBEeTCTBEHHOE IOJDKHOCTHOE JIUIO0 IO padoTe ¢ OOpameHUsSIMH TPakJIaH OCYIIECTBISCT
XpaHEeHHE U UCIIOJIb30BAHNE B CIIPABOYHBIX M MHBIX IEJSAX MPEUIOKEHHH, 3as8BICHUN 1 %Kallo0 TpakIaH.

13.2.XKypHai perucrpanuu Mo oOpameHus M rpaXkiaH BHOCUTCSI B HOMEHKJIIATYpY.

13.3.YcraHaBnmBaeTcsl CPOK XpaHCHHSI TIPETIOKEHUH, 3asBIICHUH, KAI00 TpaXIaH U IOKYMEHTOB,
CBSI3aHHBIX C MX PAacCMOTPEHHMEM M pa3pelieHueM — 5 jeT. B HeoOXOOMMBIX cilyyasX MOXeT ObITh
IPUHATO PElIeHHe 00 YBEIMYEHUU CPOKa XpaHEHHs WJIM O MOCTOSHHOM XpaHEHHUH HambOosee IEHHBIX
NPEJIOKEHU N TpaXkaaH.

13.4.XpaneHue fen y UCIIOJTHATEIICH 3ampeniaeTcsl.

13.5.00pamienuss TrpakJjaH MOTYT HANpaBIATbCA B apXuB 0€3 pPacCMOTPEHHUs, €CI B HUX
COJZIEPKaTCsl PACCYXKIIEHUS 10 U3BECTHBIM MpoOIeMaM WM MOJAHUMAIOTCS YK€ pElIeHHbIE BOMPOCHI, HE
TpeOylomIye JOMOTHUTEILHOTO PACCMOTPEHHUS, a TAKXKE OECCMBICIIEHHBIE 110 COJIEPKAHUIO.

13.6.Pemenne o crnucaHMM YKa3aHHBIX OOpalleHUH NPUHUMACT 3aBeRyIOIMH YupexaeHus,
UCTIOJHSIONINI 0053aHHOCTH 3aBEIYIOILETO.

13.7. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB IO OOpallleHUsM TpakJlaH BO3JIAraeTcsl Ha
JOJDKHOCTHOE JIULO 10 padoTe ¢ 00pameHHsIMUA TPakIaH.



14. OTBeTCTBEHHOCTD 32 HapyLIeHHEe YCTAHOBJICHHOI0 MOPSIAKA PACCMOTPEHHs 00palieHui
rpakiaan

14.1. OGparieHusi, MOCTYNHBIIUE B Y UPEXKICHHUE, TIOJICKAT 0053aTEIILHOMY PACCMOTPEHHIO.

14.2. HenpaBoMepHBIil OTKa3 B MMPHEM M PACCMOTPEHUE OOpallleHUi IpaxaH, HApyIICHHE CPOKOB
UX PacCMOTPEHHs, NPUHATHE 3aBEJOMO HEOOOCHOBAHHOTO pEIIEHUs, a TaKKe JAPYrHe HapyIICHUs
YCTQHOBJICHHOTO TIOPSIJIKA PAacCMOTPEHUs] OOpaIIeHWH TpaXKJaaH BICKYT 3a COOOH OTBETCTBEHHOCTh
BUHOBHBIX JIOJDKHOCTHBIX JIUIl B COOTBETCTBHU C 3aKOHOIATEIHCTBOM P® U MOTyT OBITH 00KaJIOBaHbI B
cyne.

15. Anaau3 u 00001IeHHe padoThI ¢ 00palIeHUSIMH T'PAXKIAAH

15.1. PaGota c oOpameHusIMu TpaxkaaH MOJJICKHUT 005S3aTeIbHOMY aHAIIN3Y.

15.2. Tlpu ananm3e BHUMaHUE YJIEISETCS OOIIEMY KOJIMYECTBY M XapaKTepy pPacCMOTPEHHBIX
oOparieHu#, MpUIMHAM MTOCTYTUICHUsI 000CHOBAHHBIX 0OpaIIeHUH.

15.3. Pesynbrarhl aHanu3a pabOThl C OOpPAIICHUSIMHU TPAXKIAH PACCMATPHBACTCS HA HMTOTOBBIX
MEIarOTMYECKUX COBECIIAHUSX.
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